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1. OBIIME ITOJIOXKEHUA

1.1. Hacrosmee Ilonoxenue BBoauTcs Ha ocHoBanuu cT. 91 TpymoBoro koaekca Poccuiickoit
denepanuu ¢ LEIBIO CHCTEMATH3AIUU Ipoliecca cOopa W 00paboTKu MHQPOpPMAIMU O 3aTparax
paGouero  BpemeHu  paboTtHukamMu  [ocymapcTBeHHOTO  OIO/DKETHOTO  JIOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPEKICHUS JCTCKU caja oOmepa3BuBaromero Buma Ne 8 AQMHUPaITEHCKOro
paitona Cankt-IlerepOypra (manee — I'BJIOY merckwuii cam Ne 8)

1.2. JIns Benenus TabebHOTO y4yeTa padouero Bpemenu lIpukazom 3aBenyromero ['bIOY nerckuit
cax Ne 8 Ha3HA4aIOTCSl OTBETCTBEHHBIE JIMIA M3 YMCIIa paOOTHIUKOB 00pa30BaTEIIbLHON OpraHU3aIiug.

1.3. B momkHOCTHBIE 00SI3aHHOCTH PaOOTHHUKOB, OTBETCTBEHHBIX 32 TAOCIBHBIM Y4E€T, BBOJISITCS
(GyHKIMM: KOHTPOJIb (pakTHUecKOro BpeMeHM mpeObiBaHus coTpyaHukoB I'BJIOY nerckuii can
Ne 8 na pabGote u BemeHHe TaOETHHOTO y4eTa C OTBETCTBEHHOCTHIO 32 MPABHIILHOE OTPAKEHHE B
Tabene paboyero BpeMeH! COTPYIHUKOB U CBOEBPEMEHHOCTh MPECTaBIICHNUs Ta0esl Ha pacyer.
1.4. 1na ucnonHeHus 00s3aHHOCTEHN paOOTHUK, OTBETCTBEHHBIN 3a TAOETbHBIN yUeT:

W oserer yyeT  IITaTHOTO  COCTaBa  COTPYAHMKOB; HAa  OCHOBAaHUM  JIOKYMEHTOB
(MpUKa30B [0 JIMYHOMY COCTaBY M OOILIMM BOIIPOCAaM) BHOCUT B CIIUCOK U3MEHEHHS, CBA3AHHBIE C
MIPUEMOM, YBOJIbHEHUEM, MEepeMelIeHueM, U3MEeHEeHeM rpaduka padoThl, pa3psnoB (KaTeropuii),
MPeI0CTaBICHUEM OTITYCKOB U T. 11.;

H OCYILIECTBIISIET KOHTPOJIb CBOEBPEMEHHOCTH SIBKM Ha paboTy M yXo/a ¢ pabOThl, HAX0XKACHUS Ha
pabodem MecTe COTPYIHUKOB ¢ m3BeneHneM pykooutens ['BJIOY merckuii cax Ne 8 o HesBKax,
OTIO3JIaHUSX, TPEKIECBPEMEHHBIX YX0/1aX U MPUYHMHAX, UX BHI3BABIIMX;

| KOHTPOJIMPYET CBOEBPEMEHHOCThH MPEIOCTABIECHUS U MPABWILHOCTh O(OPMIICHHS TOKYMEHTOB,
MOATBEPKIAIOLIUX [IPaBO COTPYIHUKOB Ha OTCYTCTBHE Ha paboueM MecTe: JIMCTKOB O BPEMEHHOMU
HETPYAOCHOCOOHOCTH, CIIPaBOK IO yXOIy 3a OOJbHBIMH, MOANHUCAHHBIX PYKOBOJIUTENIEM
YBOJIbHUTEJIBHBIX U IPYTUX;

W rorosur cruckn COTPYIHUKOB JJIsl M3JaHHs MPHUKa30B O paboTe B BBIXOJHBIE M Hepabouue
Mpa3HUYHbIE THU.

1.5. B cinyyae HEBO3MOXKHOCTH BPEMEHHO HCIOIHITH O0S3aHHOCTH 10 BEACHUIO TaOEIbHOIO ydyera
Ha3HA4YCHHBIM COTpyAHUKOM, pykoBoautenb [ BJIOY nerckuii can Ne 8 myrem m3nanus [Ipukasa Ha
3TOT NEPUOJ Ha3HAYAET OTBETCTBEHHOIO MCIOJIHUTEIIS.

1.6. Bce corpynHuku, B O0OSI3aHHOCTH KOTOPBIX BMEHEHO BeJIEHHE TaOeIpbHOro y4yeTra, B
0053aTeNILHOM TMOPSIIKE 3HAKOMSITCS ¢ HacTOAMM [loJ0xeHneM 1o pociuch.

2. KKYPHAJIbI YYETA OTCYTCTBHUS COTPYJHUKOB

2.1. XXypHan ydera OOJBHHUYHBIX JIMCTOB, JKypHaJl ydeTa OTIIYCKOB (OuepeaHble, 3a CBOW CYET,
y4eOHbI€) - JOKYMEHT, OTpaKarollMi (aMHIUI0, MMs, OTYECTBO COTPYAHMKA, €ro JOJDKHOCTD,
noJpasjienieHue, naTry, Tekymee (C 10 ), IpUYMHY OTCYTCTBHMsS Ha pabodyeM MecTe,
ocHOoBaHue. IlepcoHanbHBIE CBEINCHHMS O COTPYIHUKAX, a TaKXe JaTa U BpPEMS OTCYTCTBHS
COTpYZIHUKA (PUKCHUPYIOTCS B JKypHajaX OTBETCTBEHHBIM 3a TaOeNbHBIM ydeT pabouero BpeMeHU Ha
OCHOBAHMHU 3aBEPEHHBIX 3asBJICHUH, CHPAaBOK-BBI30BOB M3 YUEOHBIX 3aBEJCHUN M OOJIBHUYHBIX
JIMCTOB.

2.2. B ciyuae HempejacTaBie€HUS B YCTAaHOBJICHHOM TMOPSAJIKE MOJATBEPXKAAOUIMX JOKYMEHTOB
IPUYMHON OTCYTCTBUS CUUTAETCS CAMOBOJIBHBIN YXOJ ¢ pabo4yero Mecra.

2.3. Ecn COTPYAHUK OTCYTCTBOBAJI Ooitee 4 JacoB noapssa U AOKYMCHTBI, IIOATBECPKAAOINEC €O
IIpaBO HA OTCYTCTBUC, B YCTAHOBJICHHOM MOPAAKEC HC ITPECACTABIICHBI, COTPYAHUKY IIPOCTABJIACTCA



poryn u pabouuii ACHb OIJIaTe HE TMOJUICKHUT, B cooTBeTcTBUU ¢ M. 6 a ct. 81 TK P®. IIporyn
odopMIIsIeTCS B TIOPSIJIKE, YCTAHOBJICHHOM TPYJOBBIM 3aKOHOIATEITECTBOM.

2.4. TlpaBuna BeACHUS IKypHaJla ydeTa OTCYTCTBYIONIUX COTPYIAHHKOB pPa3padaThIBAIOTCS

OTBETCTBEHHBIM 3a Ta0ENbHBIA yueT pabodero BpeMEeHH W yTBepxknaroTcs 3asenyrommM ['BJJOY
nerckuii cag Ne 8.

3. IPABUJIA 3AITIOJIHEHUSA TABEJIA

3.1. CoTpyaHHMKH, OTBETCTBEHHBIC 3a TAOCIbHBIM ydeT pabodero BpPEMEHH, 3aIrOJHSIOT Tabelb
yueta pabouero Bpemenu B ¢opmare Excel m pacneuatsiBator ero Ha Oymare. [loamucaHHBIH
Ta0elb yyeta pabovyero BpeMEeHH MepeiacTCsl B ICHTPATM30BAHHYIO OyXTalTepPHIO Ul HAYUCIICHHS
3apabOTHOM IJIATHI.

3.2. Tabenp ydera pabovero BPEMEHH COJEPKHUT IOJINCH COTPYJHHKA, OTBETCTBEHHOTO 3a €ro
BEJIEHHEe, a TaK >€ BHU3Y HENOCPEICTBEHHOro pykoBoauTens. [loanuck OTBETCTBEHHOIO
COTPYIHHMKA M BHU3bl PYKOBOJUTENIEH coJepxaT: HauMeHoBaHHe noykHoctd, ®.MN.O., moamuce,
JaTy MOIMUCaHUS.

3.3. ®opma Tabens ydera pabouero BpeMEHHM M pacueTa 3apabOTHOM IIaThl A Ka3eHHBIX
yupexienuit (Ne 0504421) ycranosnena npukazom Munpuna Poccun ot 15.12.2010 r. Nel73n
"O6 yrBepxkaeHUH (OPM MEPBUYHBIX YUYETHBIX JOKYMEHTOB M PErHMCTPOB OyXraiaTepcKoro y4éra
MIPUMEHSIEMBbIX OpraHaMU TOCYJapCTBEHHOW BIJIACTH (TOCYAApCTBEHHBIMM OpTraHaMu), OpraHaMu
MECTHOTO CaMOYIIpaBJ€HMs, OpraHaMu yIpaBiIeHUs TOCYJapCTBEHHBIMH BHEOHOIKETHBIMU
¢dboHIaMU, TOCYJAapCTBEHHBIMU aKaJeMHsIMH HayK, TOCYJapCTBEHHbIMU (MYHULIUIAIbHBIMU)
yUpeXJIeHUAMU U MeToquueckux yka3aHuil 1o uX npuMeHeHuto» (aanee - MHcTpykuus).

3.4. Tlpu ucnonp3zoBanuu Tabens ydera padodero BpeMeHu ¢opmbl Ne 0504421 pomyckaercs
BKJIIOUEHUE JOTIOJIHUTEIbHBIX I'pad, 0JHAKO HENb3s yAalsaTh cyllecTByromue rpadsl. BHocumbie
M3MEHEHHUS JOJDKHBI ObITh O(OPMIIEHBI COOTBETCTBYIOUIUM OPraHU3allMOHHO-PACIOPSIUTEIbHBIM
JOKYMEHTOM YUpeKIeHHUs (Harpumep, mpaBWilaMH ydeTHOW moiutuku). OO 3TOM roBOpUTCS B
[lopsinke mpuMeHeHUs YHUMUUUPOBAHHBIX (GOPM TEPBUYHOW yYETHOW JOKYMEHTAlUH,
yTBepkieHHOM [loctanoBienueM ['ockomcrara Poccuu ot 24.03.1999 Ne 20.

3.5. Tabenbp ywyera pabouero BpeMEHH OTKPBIBAETCS €XKEMECSYHO 3a JABa-TpU JHS A0 Hayanua
pacueTHOTO Mepuoja Ha OCHOBAHUHU Tabelsi 3a MPOIUIbII MECsSI] U 3aloJIHSIEeTCd Ha OCHOBaHHUU
JOKYMEHTOB 10 y4YETY JINYHOTO COCTaBa: MPUKA30B O MprueMe Ha paboTy, NepPeBO/Ie, YBOJIbHEHUH.
K conep:xanuto Tabens yuera pabouero BpeMeHH MPEAbABISAIOTCS ClIelytolne TpeOoBaHus:

e JlanHble O COTPyIHUKAaX BHOCATCS B Talelb ydera paboyero BpeMEHH B CTPOrOM

COOTBCTCTBHH C UCITOJIHCHUCM HITATHOTO PACIIMCAHHA.
e 3anonHeHue Tabdeis OCYIICCTBIIATHCA MCTOAOM CIUIOIITHOM PETUCTpallU SIBOK WM HCSABOK Ha

pabory.
e Bepxusas crpoka (hopmbl Ne 0504421) npumensiercs s OTMETKU YCIIOBHBIX 0003HAYCHHIA
(komoB) 3arpaT paboyero BpPEMEHH, a HUXKHSS - I 3al0UCH  MPOJOJHKUTEIBHOCTH

oTpabOTaHHOTO BpeMEeHHM (B yacax, MMHYTax) IO COOTBETCTBYIOUIMM KOJiaM 3aTpar
pabouero BpeMeHH Ha KaXkKyIo JaTy.

e [lpu oTpakeHMH HESIBOK Ha pabOTy, y4eT KOTOPBIX BEAETCS B AHAX (€XKErOoJHbI OCHOBHOM
omnaunBaembli otnyck (OT), nuu BpemenHoit HerpyamocmocoOHoctH (B), ormyck 6e3
coxpaHeHus 3apaboTHo# 1iatel ([1O), HEBBIXOA HA BpeMs UCIOJHEHUS TOCYAapCTBEHHBIX
oOsizanHOcTell (I'), exeronHbli OMONHUTENBHBIN OTIYCK O€3 cOoXpaHeHHs 3apaboTHOU
wiatel ([1b)) B Tabene B BepxHe# cTpoke B rpadax MpocTaBiIsIIOTCA TOJIBKO KOJIbI YCIOBHBIX
0003HaueHMI, a B HU)KHEH CTpoKe rpadbl OCTAIOTCS MMYyCThIMU.



[Ipu 3amonnennu rpad 5 um 6 Tabenst B BEpXHUX CTPOKAX MPOCTABISIETCS KOJIUYECTBO
oTpabOTaHHBIX JHEW, B HIDKHUX CTPOKAaX - KOJMYECTBO 4YacOB, OTPAOOTAHHBIX KaXKIbIM
COTPYJHHUKOM 3@ YYETHBIN IIEPUOI.

B Tabene (¢. Ne0504421) peructpupyrorcsi TOIBKO CIy4ad OTKIOHEHUH OT HOPMaJIbHOTO
UCIOJIb30BaHUsl paboUuero BpeMeHH, YCTaHOBJIEHHOTO MPAaBUJIaMU BHYTPEHHEI'O TPYIOBOTO
pacnopsiika. B BepxHel MOJOBUHE CTPOKU IO KaXIOMY COTPYIHHUKY, Y KOTOPOI'O UMEINCH
OTKJIOHEHUS! OT HOPMAJbHOI'O HCIOJIb30BaHUS pabO4Yero BPEMEHH, 3aIUCBIBAIOTCSI Yachl
OTKJIOHEHUH, a B H)KHEW — YCIIOBHbIE 0003HAYEHHS OTKJIOHEHU.

B HuKHEl cTpouKe 3aMChIBAIOTCS TAKXKeE Yachl pabOThl B HOUHOE BPEMSI.

Ecnu y oiHOTO 1 TOTO K€ COTPYIHUKA B OJJUH U TOT K€ IEPUOJ] B UCIOIb30BaHUHU paboyero
BpEMEHHU MMEJIOCh /1B BUJa OTKIOHEHUH, OJJHO U3 KOTOPbIX — paboTa B HOUHOE BPEMSI, TO
HUKHSS 4YacTh CTPOKH 3aIOJIHSIETCS IPOObI0, YUCIUTENb KOTOPOH — YCIIOBHOE 0003HAUYEHUE
OTKJIOHEHHH, a 3HamMeHaTeab — HOYHble Yachl. [lpu Hamuuuu Gojiee ABYX OTKJIOHEHHWH B
OJIMH JIeHb (paMuius COTpyAHUKA B Tabese nmoBTopsieTcs 2 pasa.

Ecmu B Teuenune rona B 'BIOY nmerckmii cax Ne 8 mpuHUMAaMCh HOBBIE COTPYTHHUKH, OHH
noanexar o0s3aTeIbHOMY BKJIIOYEHHIO B Tabenb ydeta paboyero BpemeHu. Jlis
OCYILIECTBJICHUSI BBIIJIAT B MEXPAcCUETHbI mepuon (yBOJIbHEHHE COTPYIHHUKA, YXOJ B
OTIYCK) B LEHTPAJU30BaHHYIO OYyXraJTepHIO NPEJCTABIAETCS BPEMEHHBIH Talenb ydyera
paboyero BpEeMEHH, MOKa3aTeJd B KOTOPOM MPOCTABISAIOTCS TOJIBKO MO KOHKPETHOMY
COTPYIHHKY.

[Ipn dopmupoBanun Tabens ydera paOodero BpEMEHU KaJleHIAapHble [HU Mecsna
pacueTHOTro TMepuoja [0 TPUHATUS COTPYAHHMKA U (WIM) TOCJIE €ro YBOJIbHEHUS
3aMOJHSIIOTCS IPOYEPKOM.

IlopsinxoBas Hymepanus B rpade 1 Begercs 1o craBkaM COTPYAHUKOB, BHECEHHBIX B TaOelb
ydeTra pabo4yero BpEMEHH, €CJIM COTPYAHHUK B JAHHOM YUpPEXJAEHUH paboTaeT Ha Pa3HbIX
CTaBKaxX, HAa HETO BBIJENACTCA CTOJIBKO HOPSAIAKOBBIX HOMEPOB, CKOJIBKO CTaBOK OH
3aHMMAET.

damunusi, UMs, OTYECTBO 3alMChIBalOTCA B rpade mnojHocThio. [Ipu 3TOoM THIATEIBHO
BBIBEpPSAETCS] HamucaHue (aMUINU, UMEHU M OTYECTBA B CIIydae PACXOXKAEHHS MPHUHATOTO
Ha3bIBaHMs COTPYIHHUKA M €ro JOKYMEHTOB. B ciyuae cMeHbl (paMuinuu, MMEHHU, OTYECTBA,
HOBBIE JIaHHbIE BHOCATCS B Tabenb ydyeTa paboyero BPEMEHU TOJIBKO IOCIE H3JaHMs
OTZIEJIOM KaJpOB COOTBETCTBYIOIETO MIPUKa3a M0 JTMYHOMY COCTaBY Y UPEKICHUS.

B rpade «101KHOCTB» yKa3bIBaeTCs OJIKHOCTb COTPYJHHMKA B CTPOTOM COOTBETCTBHHU CO
ITATHBIM pacnucanueM. B aTol ke rpade ykaszpiBaeTcs kosmyecTBo ctaBok (1, 0,5, 0,25 u
T.J1.) UJIK HOpMa YacoB B HEJIEIIO.

Paboune wachl COTpyJHMKAaM, KOTOPBIM YCTAaHOBJEH OKJIaJ, MPOCTAaBJIAIOTCA B CTPOrOM
COOTBETCTBUU C TpadukoM pabotel (8 wacos, 4, 2, 24, 12, 1,5 u 1.1.). CoTpyaHukam,
KOTOpPBIM ~ YCTAQHOBJIEHAa 4acoBas Tapu(Has cTaBKa, NpPOCTaBiIsIeTcs (PAKTUUYECKH
0TpabOTaHHOE BPEMs C TOUHOCTBIO JI0 JI€CATHIX J0JIEH Jaca.

CoTpyIHMKH, HaxOsIUeCs B OTIYCKe 110 yX0y 3a peOeHKOM B Bo3pacte 10 1,5 uinu 3 ner,
B Tabenb yuera paboyero BpeMeHH HE BHOCSTCH.

IIpy HEOOXOOMMOCTH OpraHu3alyu paboThl B BBIXOJHOW MM HEpabouMil Mpa3aHUYHBIHI
JIeHb M3/aeTCsl COOTBETCTBYIOLINI nmpuka3. OTpaboTaHHOE B HEpaObOUMii Mpa3 HUYHBIN WK
BBIXOJIHOM JIEHb BpeMs yKa3bIBaeTCs B Tabesle B CTPOTOM COOTBETCTBUH C MIPUKA30M.

Paborta B BBIXOAHOH (Hepabouuil mpa3gHUYHBINA) JAE€Hb NMPOU3BOAMUTCS B COOTBETCTBUHU C
MOJIOKEHHEM 00 oIiate TpyAa COTPYIHUKOB YyupexaeHuss B JaBOHHOM pasmepe. Ilo
KENaHUIO COTPYIHUKA, pab0OTaBILIEro B BBIXOHON MJIM HEPAaOOUM Mpa3THUYHBINA JIEHb, EMY
MOJKET OBITh MTPEJOCTAaBIIECH APYTrOi eHb OTAbIXa. B 3TOM ciydyae pabota B Hepaboumii JeHb
OIUIaYMBAETCs B OAMHAPHOM pa3Mepe, a AEHb OT/bIXa OIIATE HE MOAJIEKMUT.



[Ipy coBmazeHuu MNpa3gHUYHOTO U BBIXOJHOIO JTHEW BBIXOJAHON JE€Hb IEPEHOCUTCS Ha
CIIEAYIOIUN MOCJe MPa3IHUYHOrO padouuil J€Hb B COOTBETCTBUU C TpPyNOBBIM KOJEKCOM
Poccniickoit denepanumn.

e [lpuBnedeHne COTPYIHHKOB K CBEPXypOuUHOW paboTe, a Takke K padoTe B BBIXOJHOM
(mepaGoumii Tpa3THUYHBIA) JEHb JOIYCKAETCS TOJBKO C MHCBMEHHOTO COTJacus
COTPYZIHUKOB B ciydasx, npeaycMoTpeHHbIX TK Poccuiickoit @eneparnueii, u opopmisiercs
npuka3oM. PaboTel, He oopMiIeHHBIE HaIeKAIIUM 00pa3oM, B Tabee He OTpakaroTcs U
OILIaTe HE MOMAJIEKAT.

e Ormnycka (€Xero/JHple U aJIMUHUCTPATUBHBIE), OOJIBLHUYHBIE JIUCTHI POCTABIISAIOTCA HA BCE
KaJIeHJapHbI€ JTHU, BKJIIOYasl BHIXOJHbIE (32 UCKIIIOUEHUEM TPa3IHUYHbBIX THEH).

e B rtabene yuera pabouero BpeMeHH yKa3bIBAIOTCSL:

-IPO/IOJKUTENIBHOCTh Pa0OThI, BBIMOJHAEMOM COTPYIHUKOM B TEYEHHWE YCTAHOBJIEHHON €My
MIPOJIOJDKUTENBHOCTH paboyero JHS (cMeHbl) B nopsnke cT. 60.2 TK P®; - nponomkuTensHOCTD
paboThl, BBIMOJIHAEMON COTPYIHUKOM C HEHOPMHUPOBAHHBIM pabOYuM JTHEM

3a TIpeiesiaMi YCTaHOBJICHHOM eMy MPOJI0JDKUTEIHLHOCTH padodero Bpemeru B nopsiake cr. 101 TK
P®.

VY4yer BpeMeHH, OTpabOTaHHOTO COTPYIHHKOM C HEHOPMHUPOBAHHBIM paboyuM JHEM IO
pacropsbkeHHI0 paboToaarTesis 3a npejeaMu yCTaHOBICHHOTO eMy pa0oudero BpeMeHH, BEJETCs B
XKypnane ydera pabouero BpeMeHH COTPYIHUKOB C HEHOPMHUPOBAHHBIM Pa0OYUM JTHEM.

e OTYeTHBIM IEPUOJIOM I ydeTa B Tabene pabodyero BPEeMEHH YCTaHABJIMBACTCS OJUH
KaJICHIAPHBIA MecsIl (C MEepBOTO MO TOCIETHEe YHCIIO BKIIOYUTENHHO). Y CTAaHOBICHHBIN
peXUM paboyero BpPEMEHH COTPYAHHMKA JIOJDKEH COOTBETCTBOBATh (HaKTUYECKOMY
0TpabOTaHHOMY BPEMEHH.

e B Ttabene yuera paGouero BpEeMEHH HE pa3pelIAlOTCS HUKAKUE WCIPABICHUS U
JOTIOTHUTEIbHBIE TIOMETKH.

e B koHIle Mecslla COTPYAHUK, OTBETCTBEHHBIH 3a BeJleHue Tabels yueta pabodero BpeMeHH,
ompenenseT odIee KOJUYECTBO THEH (YacoB) SIBOK, MHEH (YacOB) HESIBOK, a TaK YK€ PYyroe
KOJIMYECTBO YacoB IO BHJaM IepepabdoToK (3aMmelieHue, pabota B Mpa3JAHUYHbIC [HHU,
HOYHBIE Yachl U APYrUe BUIBI OILIATHI) C 3aMHChIO UX B COOTBETCTBYIOUINE rpadBbl.

e 3anonHeHHBIH Tabenb ydyera pabodero BpEeMEHM U JpYrue AOKYMEHTbHI, O(opmiieHHbIE
COOTBETCTBYIOIIMMHU MOJANUCAMHU, B YCTAHOBIICHHBIE CPOKH CIIAIOTCS B LIEHTPAIU30BAHHYIO
OyXrantepuro JJisi IPOBEICHUSI COOTBETCTBYIOIINX PAaCUETOB.

4. IOPSIIOK ®OPMUPOBAHUS U IIPEJJOCTABJIEHUS TABEJEN

4.1. He pexxe ogHOTO pa3a B HEIENIO0 COTPYIHHK, OTBETCTBEHHBIA 3a TaOENbHBIN yueT paboyero
BpemenH, cobupaer o ['bJAOY nerckuii cag Ne 8 nanubie 00 HCmonb30BaHUHM pabovero BPEMEHH.
Ecau ecTh 0TCYyTCTBYIOIIME, IPUUNUHBI OTCYTCTBUSL COTPYAHUKOB.

4.2. Bce HeBBIXOMBI Ha paboTy GUKCUPYIOTCSA B KypHaiax u mpukazax no I'BJIOY nerckuit can
Ne8.

43. B NOopsAAKE HCKIIHOUYCHUSA OTACIbHBIM COTPYAHUKAM, II0 3asBJICHUIO COTPYAHHKA, MOXKCET
CMCHIATBCA BpEMs pa60qer0 JHA.

4.4. CoTpynHUK, OTBETCTBEHHBIN 3a BeJeHHE TabenabHOro ydera pabouero Bpemenu B ['BJIOY
nerckuit cax Ne 8, nBa pa3a B MecsI| COCTaBJIsIeT Tabeib ydyera pabodyero BpeMeHH Ha OyMaXKHOM
HOCHTEJIE: OTJENBHO 3a MEPBYIO MOJOBHUHY KaJEHJAPHOTO MECAIa B OJJTHOM 3K3EMIUIPE U OTIAEITBHO
UTOTOBBIH Tabenb yueTa pabouero BpeMeHH 3a BeCh KaJleHIApHbIM MecsI] B 0JTHOM SK3eMILIsIpE.

4.5. Tabenp ywera paboyero BpEeMEHM Ha OyMaXHOM HOCHUTENE IMEPeaeTcss COTPYIHHKOM,

OTBETCTBEHHBIM 3a BeJCHHME TaOelnbHOTO YydeTra paboyero BPEMEHM B ILIEHTPAIM30BaHHYIO
OyXranTepuio.



